
Instructions: Research Safety Protocol Application

Subcommittee on Research Safety (SRS)

Approval: All research protocols (projects) must be approved by the SRS Committee and

R&D Committee before work begins.  IRB and IACUC approval may also be required.
Pre review: All research protocols receive a pre review prior to formal review by the SRS.

Deadlines: Start the pre review at least 2 weeks before SRS meeting. Completed applications are due 1 week prior to the SRS meeting. The SRS meets the 4th Thursday of each month in Jan. - Oct. and the 3rd Thursday in Nov. and Dec. 

Questions?   Call Geneva Hunter (859-233-4511 x4582) or Steve Brown, PhD (x4274).

General Instructions:

Complete the 3 forms (combined under 10-398 heading on web site) presented below and return to the Research Office to initiate the pre review.
Include a copy of the grant proposal and any IRB approved consent form. 
I. Pre review Form: Fill out the top portion of this page.  The PI or contact person will be consulted during the pre review if changes are required.
II. Training Form: List all personnel working on the project.  Indicate appropriate training for each person by initialing/checking the appropriate boxes. See p 2 below for summary of Training. Duplicate this page if necessary. 
Keep documentation that all training is current! 

Send a copy of completed training to the Research Office! See outline below.
III. 10- 0398 Form: 

-- New Submission:
1. Check “New Submission” box at top of cover page. 
2. Complete the cover page and all applicable parts of the form.  
3. Include a copy of the grant/protocol and IRB approved consent form(s) (if applicable). 

-- Modifications of Existing Program:
1. Check “Modification of Existing Program” box at top of cover page.  
2. Include a memo outlining the modification(s) requested. 
3. Complete only those portions of the form applicable to the modification.

4. Include a copy of the current grant/protocol and/or IRB approved consent form(s) (if applicable).   
-- Three Year Renewal:
1. FYI, SRS renewals are being synchronized with the required three year ACORP renewals.
2. Check “Three Year Renewal“ box at top of cover page.
3. Update and complete the cover page and all applicable parts of the form.  

4. Include a copy of the current grant and IRB approved consent form(s) (if applicable).
Again, return the completed forms to the Research Office to initiate the pre review process.
VA Required Safety Training 

Keep records of all training completed and send a copy to the Research Office.
Training documentation may include a completed training certificate, a sign-up sheet with an outline of topics covered, a signed and dated copy of a titled PowerPoint slide, etc.  

Initial Training - Required for all new laboratory employees.

Safety Training and Safety Quiz


- Individual training done at the time of employment. It is given by Steve Brown before access is
              permitted to laboratory/VMU areas. 

Biosecurity Training Presentation (2005) 

- Available on the VA ORD website. It is required for all new laboratory employees.

- http://www.research.va.gov/programs/biosafety/default.cfm. 

Annual Training - Required in each calendar year.
Project Specific Training by the PI
-This training is performed by the PI and given to all staff working on the research project. It covers
 safety issues specific for each individual research project. If applicable, it should include rDNA
 safety, specific pathogen safety, specific  hazard safety (chemicals/toxins), Personnel Protective
 Equipment (PPE), etc. 
PI Training

   
 - Power point available from Research Service. This includes the PI’s responsibility for the 

         management of safety issues in research projects.
Lab Safety Training 
- Power point available from Research Service. It includes Fire Safety, Hazardous Spill Response,
  Hazardous Waste Disposal, GEMS, Security, etc. It is required for all lab workers and PIs with
  laboratory protocols. 

Blood Borne Pathogen Training
 - Available from VA Research Service and the University of Kentucky EH&S website. Either will be
   accepted. VA Hospital Policy is that all personnel must complete initial BBP training - even if they
   do not process samples or work with patients. Thereafter, annual training is required if there is the
   potential for exposure.
Radiation Safety Training 
- Available from Mike Hackett, VA Radiation Safety Officer (233-4511 x5929). It is required for
  anyone  working with radioactive isotopes.

Cs-137 Irradiator Training 
- Available from the UK Radiation Safety Office (859-323-1008). It is required for anyone using the 
  Cs-137 irradiator.

Bi-Annual Training - Required every 24 months for anyone shipping hazardous material. 
DOT/IATA Shipping Training 
- Available from UK (see EH&S website) or the Research Office. It must be renewed every two
  years.  Usually a research program/lab has at least one certified person.  
Again, keep records of all training completed and send a copy to the Research Office.   
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