POLICIES AND PROCEDURES

VAMC

LEXINGTION, KENTUCKY

EDUCATIONAL REQUIREMENTS FOR RESEARCH 
PURPOSE:
To describe the policy and delineate procedures with regard to educational requirements mandated for all Research and Development (R&D) employees.   Employee refers to paid VA employees (full-time, part-time, permanent, temporary), Intergovernmental Personnel Agreement (IPA) employees, and Without Compensation (WOC) employees.  

POLICY:  
In accordance with VHA policies, all employees involved in research (including researchers, administrators/staff, committee members) are required to complete mandatory training initially within 90 days of employment (prior to participation in any research) and on a recurring basis.  Mandatory training includes training that is required of all VA employees as well as role specific educational requirements per national and local policy.  Mandatory training requirements may differ for each employee dependent upon their status, responsibilities, and duties and may change as new regulations/policies are implemented.  Individuals are responsible for providing the R&D office with evidence of completion of all educational requirements prior to the expiration or due date.  Failure to do so will result in suspension of all individual research related activities in accordance with VHA regulations.  Principle investigators who allow educational requirements to lapse risk suspension of research protocols.
PROCEDURES:
1. The R&D office will provide each employee with a list of all training requirements initially upon employment and on an annual basis.

2. The R&D office will remind each employee of training requirements 90 days prior to expiration/due dates whenever possible.
3. The R&D office will notify each employee in writing of training requirements 30 days prior to expiration/due dates.
4. The R&D office will certify that individuals listed on protocols are in compliance with all training requirements prior to approval of any research activities.
5. The R&D office will provide a list of personnel with expired/overdue training requirements to the R&D Committee along with all applicable subcommittees on a monthly basis.

ATTACHMENTS:

Educational Requirements FY 2009
REFERENCES:
VHA Handbook 1200.05

VHA Handbook 1200.1

VHA Handbook 1200.6

VHA Handbook 1200.7

VHA Handbook 1200.8

VA Directive 5015

VA Directive 6500

VA Directive 2002-071

Secretary of Veterans Affairs letter 10/17/06

REVISED:

9/25/08
Educational Requirements FY 2009

Annual training (every fiscal year) for all employees:

· EEO (new employees only)

· Compliance (CBI or Business Compliance)
· GEMS

· Suicide Prevention

· Customer Service

· Sexual Harassment (every 2 years)
· No Fear

· Privacy Training 

· Cyber Security 

Additional training (every fiscal year) for all research employees:

· Information Security for R&D Personnel 201 

Additional training (every 12 months) for employees involved in human research:

· Collaborative IRB Training Initiatives (CITI)
· Human Subject Protection

· Good Clinical Practice
Additional training (every 12 months) for employees involved in animal research:

· American Association for Laboratory Animal Science (AALAS) courses as assigned
· Essentials for Institutional Animal Care and Use Committee (IACUC) Members

· Working with the IACUC:  VA Version

· Post-Procedure Care of Mice and Rats in Research:  Minimizing Pain and Distress
· Introduction to Research Animal Methodologies:  Introduction to Mice

· Introduction to Research Animal Methodologies:  Introduction to Rats

· Introduction to Research Animal Methodologies:  Introduction to Rabbits

· Aseptic Technique for Rodent Survival Surgery
· Avoiding Financial Conflict of Interest in Federal Research
· Introduction to VA Biosecurity Concepts
Additional training (every 12 months) for employees involved in laboratory research:

· Laboratory Safety 

Additional training (as required) for employees involved in hazardous materials shipping:

· DOT/IATA 






















